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Welcome
Dear Parents and Guardians,
Welcome to Caring Hands Daycare and Preschool.  It is my goal to provide your child with a fun and enriching early childhood development program operated in a home environment so that your child can thrive and feel safe, happy, loved, and respected with lots of one-on-one attention.
My philosophy of childcare is to provide an environment for the child:
	-Where learning happens because of fun activities
	-Where a home-like atmosphere is provided
	-That encourages independent play as well as socialization
	-That reinforces the values of truth, respect, honor, and virtue
	-Where the child feels happy and safe
My philosophy of childcare is to provide for the parents/guardians:
	-Honest and open communication about your child
	-Up-to-date information about your child’s activities
	-An attitude of teamwork in areas relating to your child’s development
My goals in caring for your child are:
	-Getting to know your child’s interests, strengths, and challenges to better understand
	 How to help your child learn and discover
	-Provide for planned and spontaneous adult-child interactions
	-Provide curriculum which includes, math-science-art-music-language-social skills-and
	 Develops fine motor skills and gross motor skills
Thank you for choosing Caring Hands Daycare and Preschool.  As a team we can work together to provide a fun, safe, learning environment for your child.

Sincerely,
Jaqualine Padilla Owner/Director
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Program Goals And
Non-Discrimination Statement
It is our belief at Caring Hands Daycare and Preschool:
-In children’s early years they should be in a home-like environment where they feel safe and happy
-Learning should be a result of fun, developmental, activities
-Children should learn how to relate to others with respect and honesty
-Children should have time to play in groups and individually
-Parents and Providers should work together as a team to provide a positive experience for the children
Furthermore:
-Your written permission is required for your child’s information to be shared with community agencies to make improvements for your child’s development and/or well-being.  
-You are welcome to visit your child at any time
-Smoking is never allowed in the facility
-Parents/guardians may call to check on their child at any time.  
-Blankets and other items from home are welcome, however, toys brought to childcare are required to be shared and Caring Hands Daycare and Preschool will not be held liable for broken or damaged items.
-Caring Hands Daycare and Preschool recognizes and invites the participation of all people and does not discriminate on any basis in the administration of our programs.

 

Confidentiality Policy

Caring Hands Daycare and Preschool will keep all information, pertaining to our childcare families, confidential until asked or given permission otherwise.  




Non-Discrimination Statement
(Mental / Physical Disabilities)
Caring Hands Daycare and Preschool does not discriminate against any people.  We will accommodate disabilities to the best of our ability.  

"Special Needs" is an umbrella underneath which a staggering array of diagnoses can be wedged. Children with special needs may have mild learning disabilities or profound mental retardation; food allergies or terminal illness; developmental delays that catch up quickly or remain entrenched; occasional panic attacks or serious psychiatric problems. The designation is useful for getting needed services, setting appropriate goals, and gaining understanding for a child and stressed family.
"Special needs" are commonly defined by what a child can't do -- by milestones unmet, foods banned, activities avoided, experiences denied. These minuses hit families hard and may make "special needs" seem like a tragic designation. Some parents will always mourn their child's lost potential, and many conditions become more troubling with time. Other families may find that their child's challenges make triumphs sweeter, and that weaknesses are often accompanied by amazing strengths.
Some of these disabilities may include:
-Down Syndrome, educatable
-ADD or ADHD
-Leg, Arm, or other braces (pigeon toes, MS, etc.)
-Wheel Chairs (in this case accommodations will have to be made)
-many other mental disabilities
-many other physical disabilities

We are willing to work, along with physical therapists or doctors, to help your child to thrive during their childcare day.  If your child has a disability, we will discuss with you:  what needs to be done to help the child, what needs to be done for the child’s daily care, and any added assistance needed for the child.  We will also discuss your child’s special needs for emergency evacuation.  


Policies for Serving Children with 
Disabilities
At Caring Hands Daycare and Preschool, we strive to be all inclusive so that no child feels left out.  We strive to keep open communication between the children in our care and their families. To accommodate children with disabilities we try different strategies to allow each child to be as independent as possible.  We put a lot of thought into our learning material selection and keep our activities and schedule flexible so that we can accommodate each child’s abilities.  We also strive to learn about special equipment when the need arises. 
 
 In the case of a communication development disability we will:
-Use and reinforce good language skills by talking to the child about what is happening and encouraging the child to talk about what they are doing or how they feel.
-Building upon what the child says so that the child can hear better language skills being modeled
-Be patient while using good listening skills and keeping eye contact with the child
-Wait for the child to communicate at their own pace
-Make sure the child is accommodated in emergency situations.

In the case of a physical development disability we will:
-Allow longer times for transitioning, positioning, and practice during activities
-Provide materials which are easier for the child to grasp and hold
-Become familiar with the child’s limitations so that we can support and involve the child in all activities
-Help the child to learn independence in areas where the child is capable of doing things independently

In the case of a hearing disability we will:
-Encourage the child to let us know when he doesn’t understand so that we can say it differently not just repeat it
-Getting the child’s attention before starting an activity, giving directions, or introducing new materials
-Know the degree of hearing loss and how it affects the child
-Use alternative communication methods if necessary, such as:  pictures, objects, gestures, signs, etc.
-Make sure the child is accommodated in emergency situations.

In the case of a vision disability we will:
-Inform the child about what we are doing with other children and foreworn the child if we will be touching or moving them
-Show items to the child and allow them to use their other senses to explore them
-Make sure the child is accommodated in emergency situations.
-Familiarize the child with room arrangement and when changes are made do them gradually so that the child can adjust to the change
-Use books and pictures which are simple and bold
-Use sensory cues such as sounds to get the child’s attention for transitional times
-Guide the child to initiate play activities with other children

In the case of a cognitive development disability we will:
-Determine the child’s developmental abilities
-Avoid abrupt changes in activities
-Provide adequate time for the child to practice new skills
-Keep the child involved with or near other children; this can promote language, cognitive, social, or emotional development
-Use whatever communication method works best with the child; speak slowly and clearly, pictures, gestures, etc. 
-Offer age-level as well as developmental-level challenges
-Offer activities which are multi-sensory or open ended, allowing the child opportunities for creativity

In the case of a behavioral, social, or emotional disability we will:
-Show the child how to use words and teach acceptable play and social skills
-Offer a quiet area where the child can focus if there is too much activity
-Follow a consistent daily routine and allow extra time for transitions
-Set reasonable limits 
-Offer a limited number of choices
-Offer the child activities that they can do

In the case of adaptive development disability we will:
-Give assistance to encourage independence
-Give reminders to use the toilet and aided if needed
-Encourage families to provide clothing with fasteners that the child can manage independently
-Encourage children to feed themselves and provide foods which can help them be successful

If the family has an Individualized Family Service Plan or an Individualized Education Program, they are encouraged to share these with us so that we can better serve their child.  If we notice a delay in abilities, you will be informed and given information on how to get further assistance for your child.  

Together we can help your child to become an independent life-long learner and to do their best.

If outside support is needed to address needs and/or concerns referrals may be given to you.  We keep a list of agencies which can help in these matters.  We will document these referrals and their outcomes.  
Admission and Enrollment Procedures

1.  A visit with your child so that they can view the family childcare business and can meet the provider.  During this visit I will answer your questions and provide you with critical information about our family facility.  This visit will help to reduce the first-day fears for your child by introducing me and the environment at Caring Hands Daycare and Preschool.
2.  After a reservation has been made for your child, the following must be provided:
· Application
· Medication Authorization Form
· Immunization Records
· $50 Registration Fee Per Child
· Non- Refundable Deposit

There will be an informal orientation between the provider and parents to answer any questions about the contract or childcare services.  This orientation can be conducted over the phone if it is more convenient. In August of each year there is a $150 supply fee due for each child to help cover costs for the year. 

Please let us know if you have any needs/concerns which we can help with.  We have the resources to make referrals for outside support to address needs and/or concerns.  We would like to make your transition to our area or center as pleasant as possible. We would also like to follow up on the any referral made so that we can ensure your needs are being met.






Hours of Operation
[bookmark: _Hlk131674632]This childcare facility will operate Monday through Friday from 6:00 am until 6:00 pm.  The following holidays we will be closed and will be observed as paid holidays:
New Year’s Day
Memorial Day
Independence Day
Labor Day
Thanksgiving
Black Friday
Christmas Eve
Christmas

[bookmark: _Hlk132219785]There are two days in June each year that the state does a training seminar. We will close for this training. I will give you at least a month’s notice of the closed dates.

[bookmark: _Hlk132265176]FAMILY EVENTS THROUGH THE YEAR
Parent Teacher Conferences in January and July
Field Trip to Lazy Acres Mini Ranch in May
Potluck style picnic in June
Old Fort Boise Days in June
CPR/First Aid Class February and August
Trunk or Treat in October

Actual dates vary each year. Our monthly newsletter will have information on these events and any additional events that may happen.
Payment Plan and Fee Schedule
This fee Schedule Effective January 1, 2024
	
	Weekly
	Weekly
	Weekly
	Weekly
	Monthly

	
	Infant-2
	2-3 1/2 or non-potty trained
	3 ½ - 5
	5-6
	Preschool
Only 9am-12pm

	3 – 5 days
	$210
	$190
	$180
	$170
	$275 5 days

	1 – 2 days
	$180
	$150
	$135
	$130
	$165 3 days

	Drop off rate/hold spot rate
	$92
	$75
	$67
	$60
	



	
	Weekly Full-time School/Summer Care Part-time (less than 6hrs)
	Weekly Distance Learning/ Summer Care Full-time (more than 6 hrs)

	
	Before/After School
	Ages 6-13

	3-5 days
	$115
	$140

	1-2 days/ hold spot rate
	$70
	$120



-Late fees of $1 a minute will be charged for children picked up after 6:00 pm

-Weekly fees are due in advance on Friday for the following week’s care

-Additional fees may be due and payable if I must work any irregular or 
 unscheduled times

-Fees cover all basic supplies and food.  Parent of children which are not potty 
 Trained must supply diapers/pull-ups, baby wipes, and any creams, ointments, 
 or powders that are required.  Please bring an extra set of clothes, sunscreen, 	     bug spray, toothbrush and toothpaste and a sealable water bottle for your child/children. If you do not provide the required items there will be an additional charge on your invoice for the daycare to provide those items. 

We also have a Kindergarten program that is 8am-12pm Monday-Thursday for $275 per month plus $500 each year for the curriculum. 


Continuity & Child Withdrawal
I will be offering developmentally appropriate practices, which makes the transition to elementary school easier for your child. Therefore:
a) Any child who is registered for one year of the Preschool will be offered preregistration for the next year.
b) Any sibling of any child presently registered in the Preschool will be given the opportunity for pre-registration for the next year provided space is available.

Enrollment Status 

Upon enrollment you will be asked to sign a contract containing your family’s tuition rate agreement as well as any other fees that may be charged to you. Your child’s specific schedule, days and hours will be outlined in this agreement. 
We require a 2 week notice to any schedule change be submitted in writing. Provided proper notice and the availability of open spots, we are happy to make changes for you. Please submit all changes in writing. We reserve the right to terminate contract if new hours will not work for the facility. 
We offer the same enrollment options, including full time and part time days/hours, to every family. Days agreed upon may not be traded or switched out for other days or rolled over to another week. Additional days attended outside of contracted days will result in an additional charge and requires 24- hour notice. If you fail to give proper notice of a requested schedule change and bring your children on a non-scheduled day you will be charged a drop-in fee. 
We do accept children for drop-in care if there is space available on your child’s non-scheduled days. For drop-in care, you will need to communicate ahead of time to check availability of space. If you tell us that you will not be bringing your child on their scheduled day, there is a chance we may fill your child’s spot for the day. Therefore, we require a 24-hour notice if you change your mind and need to bring your child for that day. If you want care on one of your unscheduled days, please call to check with us and we will do our best to accommodate you. The 24-hour notice also gives us time to adjust our menu accordingly. 
Paying your tuition ensures your child’s spot in our facility. It is not always possible to fill spots on short notice (you are paying for your child’s spot reserved just for them!) Because our costs remain the same throughout the year, we rely on the posted tuition to be paid to meet our expenses. We reserve the right to unenroll a child and fill the child’s spot if payment has not been made within 5 days of due date. All rates vary depending on the number of your contracted days and hours and are subject to change with a 2-week notice.




Absence Policy

 After 6 months of consecutive enrollment and no late payments, each family will earn 5 vacation days and 5 sick days per child. Vacation days and sick days are earned annually. If you would like to use a sick day you must call in by 8am to let us know your child will not be attending or you will not be credited. 
If you would like to use your vacation/sick days, you must submit it in writing at least 2 weeks in advance or your days will not be credited since a place has been reserved for each child that cannot be filled on a short-term basis. Vacation may be broken into various day increments and may only be used when the child is not physically attending the center. Unused vacation time will be forfeited. 
Vacation time may not be used toward your final two weeks of childcare, nor may they be applied to any outstanding childcare debts you may owe such as late pick up fees, or late payment fees, etc. A record of your current available vacation/sick days will be kept in your family folder. 

Clocking In and Out 

Clocking your child in and out is a requirement. It is your responsibility as the parent/guardian to check your child in/out using the touch screen at the check-in counter. This system ensures the safety of your child and managing classroom attendance. If you do not sign in or out you will be given one warning, then you will be charged a $5.00 fee each time it is not done. 

Child Discharge

It might be necessary for me to give notice to a parent/guardian to discontinue caring for a child.  I will give the parent/guardian two weeks written notice prior to ceasing care.  In rare cases of severe problems, I may be forced to release a child from care without giving a two-week notice.  Care may be terminated for the following reasons:
-Child is increasingly unhappy and unable to become comfortable with the 
 childcare setting.
-Child consistently physically or verbally hurts other children or staff
-Parent/Guardian routinely abuses drop-off and pick-up times
-Parent/Guardian doesn’t pay childcare fees on time
             The steps that I will follow for discharge are:  1.  Try working with the parent to meet the objective to continue caring for the child.  2.  If that is not successful give a 3-week notice, unless there is a severe problem then there may be an immediate termination.  
-Continuous Behavior issues will result in a behavior plan to be completed by the teacher and reviewed by the teacher, parents and director or assistant director. If the goals are not met it can result in termination of enrollment by the daycare.

Child Withdrawal

If the parent/guardian finds it necessary to withdraw a child from my care, he/she must give a written, two week notice prior to withdrawal.

Health Policies and Procedures
Management of Medication
	-All prescription medications must be labeled with the child’s name and the parent must sign
	 a permission form giving permission to give the child the medication and what dose.
	-Medications must be contained in the original container as prescribed
Health Records
	-Immunization records must be kept up to date
	-Please notify me of any special health problems or concerns regarding your child or family
First-Aid Procedures
	-American Heart Association First-Aid and poison control guidelines will be followed.
-All providers are certified by the American Heart Association in Emergency Care and
 CPR for infants and children
-A First-Aid kit will be on the premises
-Emergency numbers are always available
-Parents/Guardians will be notified of accidents.  A small injury report will be filled out in the case of minor injuries.  If there is a major injury there will be a large formal Injury record kept.	
Medical Emergencies
	-Immediate First-Aid will be administered
	-911 will be called and paramedic recommendations will be followed
	-Parents will be notified as soon as possible
	-When parents are not available, their emergency references will be called
	-Parents are responsible for any expenses incurred because of emergency room
	 Care, ambulance, etc.
Handwashing, Diapering, Sanitizing, and Laundering Policies
	-Child care providers will wash their hands before and after diapering, toileting, 
	 Eating, handling and preparing food, and handling contaminated materials.
	-Diapers will be changed regularly and immediately after a bowel movement.  
 	 Bottoms will be thoroughly cleaned.  
	-The diapering area will be sanitized after each use, and contaminated utensils/toys will be
	 Sanitized
	-Bedding will be laundered as needed, usually once a week
Daily Health Checks
	-A routine health check will be performed each morning to ensure that your child is ready for their
	childcare day.  
Illness
	-Parent/Guardian will be notified and expected to pick up their child as soon as possible if their child 	becomes ill during the day, i.e. throwing up or diarrhea more than 2 times, fever (101* or higher), etc. 
	-If a child is sent home with a fever they cannot return until 48 hours after the fever breaks. If your 	child has a fever at home, they cannot come to daycare until the fever has been broken for at least 24 	hours.
	- Please notify me by phone or Brightwheel the previous evening or the morning of the day of absence if your child will be missing a childcare day.


Communicable Disease Prevention and Reporting
	-Your child is required to be current in his/her immunizations
	-Your child will be kept isolated from other children as much as possible if your child has a 	communicable disease.  Communicable diseases are required to be reported to The Health Department.
	-Individual items will be used and precautions will be taken to minimize the spread of infections
	-If the Swine Flu or any other flu is diagnosed the child must be absent from childcare while a high fever 
	Is present, as well as while the illness is contagious.   
	-Head Lice-Please keep your child home if they have head lice.  They cannot return until there are no 
	 Nits or head lice visible.  
	-Pink Eye is very contagious.  Please do not bring your child to us until they have been on an anti-biotic
	 For 24 hours.
Allergies
If your child has allergies a notification will be posted on the refrigerator for staff to be aware of the child’s allergy before preparing meals.  

Child Physical Abuse, Sexual Abuse and Neglect
	-In the state of Idaho, a childcare provider is a mandated reporter.  This means that I have to report any  	suspected child abuse or neglect, whether physical or sexual.  A report of child abuse is not an 	accusation.  It is a request for more information by a reporter who has reasonable suspicion that abuse 	or neglect may be occurring. We have been trained in recognizing and responding to child abuse and 	neglect. Abuse may be physical, emotional, or sexual.  Neglect is the failure, refusal, or inability, for 	reasons other than poverty, to provide necessary care, food, clothing, shelter, or medical care.  Staff 	and volunteers who report, in good faith, are immune from civil or criminal liability.  Staff or volunteers 	who intentionally fail to report suspicion are subject to fines and imprisonment under the law.  
I would only be reporting what I have personally observed.  This report is for the benefit and safety of the child(ren) and for the purpose of getting the family the help that is needed in these situations.
To review the guidelines for recognizing child abuse and neglect we will be annually reviewing the DVD, REPORTING CHILD ABUSE, CARE ENOUGH TO CALL, produced by the University of Idaho.

1.  If I observe what I think is abuse or neglect I will document my suspicions and report them to authorities.  
2.  I will testify as to my first-hand knowledge.
3.  I will follow up on the health and safety of the child

Behavioral Problems
Biting- When a child is biting, we will work to avoid this situation by closely monitoring children’s behavior.  We will strive to move children in the event of a confrontation.  We will talk to the child and to their parents so that we can resolve this issue together.   In the case of a child being bitten we will show the same respect to each child and family by keeping their identity confidential.  

[bookmark: _Hlk150504421]Continuous Behavior issues will result in a behavior plan to be completed by the teacher and reviewed by the teacher, parents and director or assistant director.



Fire and Natural Disaster Procedures
Fire—
To reduce the threat of fire, smoke detectors are installed and checked regularly to make sure they are in working order.  In case of a fire, the children will evacuate the building through one of the two doors available.  We have fire drills every month.  Parents will be called immediately.
Storms or Tornado—
In case of severe storms or tornado, the children will meet in the kitchen area, which is away from any windows.
Any other Emergencies which require Evacuation---
In the case where the childcare facility must be evacuated, we will transport children to The Vault.  The parents will be called as soon as possible so that they know what is going on and where their child/children are.  

Types of Developmental Activities
Free Play
Free play provides an opportunity for children to direct their own learning.  The play is directed by the child, but the caregiver supervises and helps the children.  There are various centers that the children use for free play during the day.  While doing this, they are developing:
	-Cooperation-learning to play with others
	-Social Skills-pretending helps children express their opinions and views
	-Fine Motor Skills-using scissors, drawing with chalk, markers, crayons, or pencils
	-Math and Reading Readiness-playing independently with learning toys gets children
	 ready to learn math and reading

Planned Activities
Children learn through planned activities as well.  These activities are short but structured to introduce a new concept or reinforce concepts already learned by the children.  
Activities include:
	-Story times provide time for reading-readiness skills of listening and retelling and 
	 moral reasoning
	-Exercise to strengthen muscles and overall health
	-Music with instruments and singing to develop both vocabulary and listening skills
	-Arts and Crafts activities, to build on a child’s imagination
	-Outdoor science experiments help children begin to learn about the world around
	 them and how they fit into it.

Developmental Milestones Assessment & Parent Teacher Conferences

[bookmark: _Hlk132218457]We use the CDC Developmental Milestones tool for our observation and assessment.  We will record the child’s development weekly and will set up a conference with the parent, twice a year, to discuss the child’s developmental advancements, or in rare cases delays.  There will be a folder for each child documenting their developmental levels which can be taken to the next caregiver when needed. We are also trained in and use the ASQ screening tool to monitor development. There is an informational packet about the ASQ screening at the end of this handbook.

Nutrition Policy
At Caring Hands Daycare and Preschool serving nutritious meals and snacks is a priority.  We follow the Child and Adult Care Food Program meal pattern requirements.  We strive to feed the children foods with high nutrient value and serve very little processed foods.  
Breakfast
	-Fluid Milk Whole Milk from 1 to 2 years of age and 1% after that)
	-Fruit or Vegetable or 100% Juice
	-Bread or Cereal (whole wheat bread is served)
Lunch
	-Fluid Milk
	-Meat or a meat Alternative (Protein)
	-Fruit and/or Vegetable (2 servings)
	-Bread or Grain Product
Morning and Afternoon Snack
	-At least 2 of the 4 food groups
	-Fluid Milk
	-Meat or Alternative (Protein)
	-Fruit or Vegetable
	-Bread or Grain Product

-Food is always served attractively in kid-friendly portions and is not forced upon the child.  
-Children are allowed to serve themselves to decide which foods they would like but are not allowed an excessive amount of any food that may give them tummy problems if eaten solely.
-Hands are always washed before and after all meals and snacks.
-Good table manners are taught and reinforced at mealtimes.  Young children are encouraged to feed themselves but have assistance when needed.
-Parents are welcome to bring sweets or other food items for their child to share with the other children, on special occasions.  The item needs to be given to the provider to be distributed to the children when it is an appropriate time.
-Drinking water is always made accessible and the children are encouraged to drink water during the day.  
-There is an example of our menu at the end of the handbook.
-The daily schedule varies by the time of year and age groups of each class. The schedules are posted in each class but if you would like a copy please ask and I will happily provide you with one. The following is a general schedule for the daycare.

Daily Schedule
6am-7am  Freetime
7am-8am  Breakfast
8am-9am Freetime
9am-9:30am Dragon & Monkey Snack
9:15am-9:45am Platypus Snack
9:30am-10:30am  Preschool
9:30am-10:30am Dragon & Monkey Outdoor Time
9:45am-10:45am Platypus Outdoor Time
10:30am-11am Preschool Snack
10:45am-11:45am Art Time
11am-12pm Preschool Outdoor Time
11am-1pm  Lunch
1pm-3pm Nap/Quiet Time
3pm-4pm   Snack
4pm-5pm Freetime
5pm-6pm Finish projects/clean up/Close
Guidance Policy
At Caring Hands Daycare and Preschool one of our goals is to help children to learn appropriate behavior.  We want children to act with:
	-Self-control
	-Respect for others
	-Obedience
To help children reinforce these actions, we:
	-Model the behaviors that we want to see in the children
	-Establish clear, consistent, and simple limits
	-Explain the reasons for rules
	-Remain positive in our approach
[bookmark: _Hlk121234353]In most cases, the way we encourage these actions is to reinforce positive behavior.  In some cases, guidance is necessary.  Before guidance of any kind is administered, however, a review of other possible causes will be considered.  Is the child sick, tired, or hungry?
We follow the 6 steps of conflict taught from the Hi Scope Foundation when conflicts arise.  
1.  Approach Calmly			4.  Restate the Problem
2.  Acknowledge Feelings		5.  Ask for Ideas for Solutions and Choose One Together
3.  Gather Information		6.  Be Prepared to Give Follow-Up Support
When guidance is necessary, we will:
	-Redirect the child’s attention to an acceptable action
	-Explain the negative behavior and help child identify solutions
All guidance will be followed up with the child apologizing, if appropriate, a discussion on what went wrong, and a hug to let the child know that they are still wonderful, cared for people.
In some cases, the parent may be asked to participate by talking to their child and reinforcing good behavioral actions. (The childcare provider will discuss the problem, what the solution was, and ask the parents advice on further actions, if necessary)







Safe Sleep 
Only ASTM and CPSC approved cribs and other approved sleep equipment are used.  Only approved mattresses designed for the specific bassinet, portable crib or play yard that fit tightly and without gaps are used.  Cribs are completely free of all toys, blankets, quilts, soft bedding, pillows, bumper pads, sheep skins and any other additional equipment attached to or placed above the crib. 
· Bottles and Sippy cups are never used unless an infant or toddler is held or sitting upright at a table or in a highchair. 
· Pacifiers may be used when breastfeeding is well – established with parental permission and with bottle-feeding infants until the infant falls asleep.  Once the infant is asleep, remove the pacifier and wash it for future use. 
· One-pieced blanket sleepers may be used for warmth.  Swaddling is not recommended. Room temperature is comfortable for a lightly clothed adult 
Infants (through 12 months of developmental age and including babies of any age who cannot turn from stomach to back and back to stomach) are placed for sleep fully FLAT on their backs EVERY time they are put to sleep.    
· Or if an infant arrives in or falls asleep in equipment other than an approved crib, the infant is promptly placed flat on her back in an approved crib 
· The crib is placed away from windows, blinds, and drapes 
 Rooms have enough light for staff to easily monitor infant breathing, skin color and signs of overheating (warm, red face and/or perspiration at the hairline or on the face). Our policy for supervision is: 
      At least one alert adult is within sight and sound of each sleeping infant. Lighting and sound should allow appropriate supervision   (BIRTH THROUGH 12 MONTHS) 
    • At least one alert adult present in the room where children are sleeping. Lighting and sound should allow appropriate supervision   (13 MONTHS AND UP) 
 We educate staff and parents about the risk factors for SIDS and SUIDS. The risk factors are posted in the infant room and reviewed when any parent enrolls an infant. Parents are notified that there is a 20-50% increase in the incidence of SIDS when infants are positioned on their backs in one setting and on their tummies or sides in another setting.  The risk factors include: 
· Infants exposed to 2nd and 3rd hand smoke
· Premature infants 
· Low birth weight infants 
· Infants exposed to drugs and/or alcohol during pregnancy 
· Infants who are not breastfed exclusively for the first 4-6 months. This means breast milk is neither the first food fed nor the primary food for the next 6 to 8 months. 
· Infants during the first month they are new to the childcare facility 
· Infants not current with immunizations or unimmunized 
· Infants who are not always placed fully FLAT on their backs EVERYTIME at the childcare facility and at home.  Switching from back to stomach for sleep at different times significantly increases the risk of SIDS  
Sleep Conditions for 13 months and up naps
For hygiene reasons the nappers will be placed on cots.  They will be provided with a blanket which is for their use only.  The nappers are placed head to foot to prevent the spread of germs or parasites.  The cots will be sprayed down with disinfectant after each use and their bedding placed in separate containers and washed weekly.  


Supporting breast-feeding mother’s policy 
At Caring Hands Daycare and Preschool, we welcome mothers and fathers with a positive environment that helps parents and staff feel they are welcome to breastfeed, pump, or bottle feed breastmilk to infants and toddlers.  
You can expect that Caring Hands Daycare and Preschool staff will always follow these policies:
·         Staff always follow a mother’s feeding plans, including her plans if she is late to breastfeed
·         Breastmilk or iron-fortified infant formula is served to infants less than 12 months
·         Juice will not be served to infants less than 12 months
·         Bottles will not be given when a mother is expected for breastfeeding
·         Pacifiers are used only:
o   to aid a baby to sleep or to soothe until mother arrives to breastfeed
o   only after breastfeeding is well-established
· only with parental permission

I/We hereby contract with Caring Hands Daycare and Preschool to abide by the policies and procedures contained within this contract and the handbook, which was given to me to refer to its’ contents.  

Parent/Guardian Signature _____________________________________Date______________

Parent/Guardian Signature _____________________________________Date______________

Provider Signature ____________________________________________Date______________
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